Student Manual — How to Apply for a Pre-Convocation Application
Follow the steps below to submit your Pre-Convocation Application through the ERP portal.

Step 1: Login to the ERP Portal

Select Student.
Enter your Username and Password.
Click Login.
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Step 2: Navigate to Exam - Convocation Registration.
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Step 2: Click 'Click here to Submit PreConvocation Application!'
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Step 3: Fill in the Application

Edit Address Line 1 and Address Line 2, if any changes are required.
Upload the required 10th Marks Card.

Upload a passport-size photograph.

Click Submit.
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Step 4: Confirm Submission
Review the entered details and click Yes to confirm submission.

Are you sure you want to
Submit Application?

Modifications will not be allowed once saved.
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Step 5: Application Submitted
After successful submission, the status changes to 'Application Submitted'. Click Print to
download/print the application.
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Important Notes

¢ Ensure all mandatory fields are completed.

¢ Upload documents in the prescribed format and size.

» Verify all information before clicking Submit.

¢ Once submitted, modifications are not allowed.

» Keep a printed copy of the submitted application for future reference.



